
 

 
JOB POST – PURCHASING MANAGER 
 
Morrison Container Handling Solutions in Glenwood, Illinois is the industry leader in the innovative design and 
manufacture of timing screws, change parts, custom container handling products, assemblies and machines for 
the packaging industry.  
 
We are a well-established, family-run company with a record of success in solving the most complex container 
handling problems for national and international companies, always with Morrison’s support-built-in culture. 
Morrison offers a competitive salary and benefits package, including health, life and disability insurance, as well 
as 401(k) and tuition reimbursement.  
 
We are currently seeking an experienced PURCHASING MANAGER to join our production team and be 
responsible for managing purchasing, inventory, supplier relationships and process improvement to support 
Morrison’s growth and cost control targets. 
 
Interested candidates should email employment@morrison-chs.com 
 
KEY RESPONSIBILITIES 

• Develop, implement and manage purchasing and inventory policies, procedures and activities that 
maximize accuracy, quick delivery and budget guidelines and minimize waste, overstock and supply 
problems 

• Build and maintain supplier relationships to effectively negotiate advantageous pricing, quality and 
delivery; assure that goods and services meet requirements 

• Manage and review inventories and reconcile according to schedule; investigate and solve 
discrepancies; direct the disposal of surplus items and disposition of obsolete parts, materials and 
equipment 

• Participate in the development of specifications for services, equipment, products, supplies or substitute 
materials; attend departmental meetings to identify new product demands, schedules and procurement 
needs 

• Supervise and direct the activities and duties of other personnel involved in purchasing operations 
• Keep and secure records and files of goods ordered, bought and received; review purchase order claims 

and contracts for conformance to company policies; ensure that invoices are entered properly and 
submitted for payment in a timely fashion 

 
QUALIFICATIONS 

• Bachelor’s Degree + 3-5 Years Purchasing Experience in a Manufacturing Facility Required 
• Proven history of cost reduction and inventory management 
• Experience using ERP systems; E2 Shoptech preferred but not necessary 
• Attitude: Strong desire to succeed as part of a team; interest in contributing to a positive company 

culture; willingness to persist until the job is done right for the customer and embrace the Morrison 
“Support Built In” philosophy 
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• Communication and Negotiation: Advanced ability to communicate clearly and effectively in written and 
verbal form; skilled at persuading various parties with disparate viewpoints to reach agreement 

• Administration and Management: Advanced knowledge of business and management principles 
involved in strategic planning, production methods and coordination of people and resources 

• Production and Processing: Knowledge of raw materials, lean manufacturing principles, production 
processes, quality control, costs and other techniques for maximizing the efficiency of purchasing and 
inventory operations 

• Critical Thinking and Decision-Making Skills: Ability to foresee and correct potential problems using good 
logic and reasoning; able to identify strengths and weaknesses of approaches to problems and potential 
solutions 

• Math Skills: Knowledge of basic arithmetic, algebra, geometry, statistics and their applications in our 
environment  

• Computer Skills: Advanced ability to navigate and use a desktop computer, including internet browsers, 
email, E2 Shoptech database and MS Office applications 


